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Step 1: LogintderseyCaa nd e nt e riSBlamthout $paces’ okyphens. If you have trouble locating a
match, open thefilter icon to include more searchable libraries.
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Returned 5 of  resources A Christmas story. Owning Library: 1 [ Request This Item ]
. AudioBook CD (1)

-UbjECt e Shepherd, Jean Add to Your List =
dicbooks. (1) Published Year: 2003-2004

3 (1) Publisher Name: Books on Tape View Full Details
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Expand Your Search
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Step 2: Click th&ookCovericon orView Full Detaildutton (if there is more than one
owning library just click any of the book covers until you get to the details screen)
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A Christmas story [sound recording
(unabridged book on CD) / by Jean
Shepherd

Details Where To Find It MARC Display

Author: Shepherd, Jean DEtal Is
Found in: Bayonne Public Library

Format : AudioBock CD

System Nbr.: 56344096

ISBN : 1415805223

Publisher Nbr. : 6530-CD

Author : Shepherd, Jean.

Title = A Christmas story [sound recording (unabridged book on CD} / by Jean Shepherd.

Edition = Library ed

Publisher : Books on Tape,

Date : p2004, c2003.

Description : 3 sound discs (3 hrs.) : digital ; 4 3/4 in.

Notes : Unabridged.

Notes : Compact disc.

Notes : Read by Dick Cavett.
A Christmas story gathers together in one hilarious velume the gems of autobicgraphical humor that Jean Shepherd drew upen to create this enduring film. Here is young
Ralphie Parker's shocking discovery that his decoeder ring is really a device to promote Ovaltine; his mother and father's pitched battle over the fate of a lascivious leg lamp

Notes and, most crucially, Ralghie's unstoppable campaign to get Santa or anyone else to give him a Red Ryder carbine action 200-shet range moedel air rifle. VWho cares that the
‘whole adult world is telling him, "You'll sheot your eye out, kid.” The pieces that comprise A Christmas story cealesce in a magical fashien to become an irresistible piece of
Americana.

Subject : Boys --Fiction.

Subject : Audiobooks.

Subject : Indiana --Fiction.

Subject : Books on compact disc.

Co-Author: Cavett, Dick.

Where To Find It

Location

Bayonne Public Library (BYP)

ILL Lender? Call Number Status

[ILL Lender] BKCD FIC SHEPHERD 1

MARC Display

Modify Search

Request This Item

Add to Your List =

Staff Functions =

Multi-Copy

Print This ltem

Download Record

Add to Download Cart

Edit Bib Record

Copy Cataloging

Subject

Indiana -- Fiction.
Boys -- Fiction.
Audiobooks.
Books on compact disc.

Additional Authors

Cavett, Dick.

Step 3:Download Recordndividually or add it to yourDownload Carif are downloading
multiple records in one session
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Step 4When you are ready to access your Download Cantee the Staff Dashboardrea.
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a Staff Dashboard

Z Search History
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3 Blank ILL Reguest Documentation

Other
Searches v

Your
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ILL Admin > Request

Manager

Browse

Browse

ILL Admin > Borrower >
Request Number Search
ILL Admin > Lender >

Request Number Search

ILL Admin > Lender > Title

(Ctri+1)

ILL Admin > Borrower > Title (Ctrl+2)

(Ctri+3)

(Ctri+4)

(Ctrl+5)

Q Search Staff Dashboard...

Quick Menu V4 ILL Admin Cat Admin Statistics

View Download Cart

Request Manager

Borrower

Title Browse

Request Number Search
Statistics

Record Counts

Days to Receive Report
Patron Browse

Lender

Create New CAT Record

User Guides

Title Browse

Request Number Search
Statistics

Record Counts

Days to Supply Report

Maintain Participant Record

Blank Request Form
Maintain Shipping Labels

Maintain Bookstraps

Search Library Information

Step 5:UnderCat Adminclick onView Download Car(expand menu by clicking the +).

Staff Dashboard

X

«” Toggle Menu




View Download Cart 17 records Record Type: | All Records v

Select All /

Description
Cupid [sound recording] : [a tale of love and desire] / Julius Lester. Lester, Julius., Random House/Listening Library, p2007.

el Would you [sound recording] / Marthe Jocelyn. Jocelyn, Marthe., Random House/Listening Library, p2009.

el The fault in our stars [Playaway] (Unabridged) / John Green. Green, John., Playaway, 2012,

4] tion [sound recording] / Graham McMamee. McNamee, Graham., Random House/Listening Library, p2005.

4] Son of the mob [sound recording 1/ Gordon Korman. Korman, Gordon., Random House/Listening Library, p2007.

4] & long way down [sound recording] / Mick Hornby. Hornby, Mick., Books on Tape, p2005.

4] & long way down [sound recording] / Mick Hornby. Hornby, Mick., Books on Tape, p2005.

4] Twilight [sound recording (unabridged book on CD)] / by Stephenie Meyer. Meyer, Stephenie, 1973-, Listening Library, 2005.

ol Fat kid rules the world [sound recording (unabridged book on CD)] / Kelly Going. Going, K. L. (Kelly L.), Listening Library, 2003.
ol How I live now [sound recording (unabridged book on CD)] / Meg Rosoff. Rosoff, Meg., Listening Library, 2005.

ol Fangirl [sound recording] / Rainbow Rowell. Rowell, Rainbow., Listening Library, 2013,

ol Feed [sound recording] / M.T. Anderson. Anderson, M. T., Listening Library, p2003.

ol I am the messenger [sound recording] / Markus Zusak. Zusak, Markus., Listening Library, p2006.

ol Beastly [sound recording] / Alex Flinn. Flinn, Alex., Brilliance Audio, p2010.

ol A Christmas story [sound recording (unabridged book on CD) / by Jean Shepherd. Shepherd, Jean., Books on Tape, p2004, c2003.
ol Catalyst [sound recording] / Laurie Halse Anderson. Anderson, Laurie Halse., Random House/Listening Library, p2002.

ol Brisingr [sound recording] / Christopher Paolini. Paclini, Christopher., Random House/Listening Library, p2008.

Remove Selected | | Empty the cart Download

Database
Mercer
r County Library

LOGIN-Libraries of
Gloucester/Salem/Cumberland Information
Network

Pals Plus (Passaic County Area Libraries)

Pals Plus (Passaic County Area Libraries)

Pals Plus (Passaic County Area Libraries)

Pals Plus (Passaic County Area Libraries)
B.C.C.L.5. (Bergen County Public Libraries)
B.C.C.L.S. (Bergen County Public Libraries)
B.C.C.L.S. (Bergen County Public Libraries)
Cherry Hill Public Library

Cherry Hill Public Library

Cherry Hill Public Library

Cherry Hill Public Library

Bayonne Public Library

Bridgeton, Millville, and Vineland Public Libraries
Hamilton Township Library

Step 6:Select Althe recordsyou need,then click theDownloadbutton.




B - LS Northern Valley Old Tappan High School

School Library Consart

List All Sites Home Dashboard Catalog Circulation Reportf Back Office R

Destiny Administrator 5] Log Out

@ Help W Shop

= New Message(s)

Site Configuration -

Manage Patrons

Update Patrons Catalog Options...

Import Patrons

Export Patrons Catalog Maintenance...

H;;Z?ioms When the last copy of a library title is deleted, remove the title from this library's collection @'
Upload Patron Library Inventory Options...

Pictures During library inventories, check shelf order based on | Call Number v @

Library Paolicies
o) Also check for differences between Dewey numbers greater than | Don't check v @'
Access Levels

Calendar / Hours Destiny Quest Options...

Default theme for Destiny Quest: @
I Site Configuration

* a-MAZE-ing
Ocean Cdyssey
Molten Metal
Spaced

Iarks the Spot

Inventory

Job Manager

#| Show New Arrivals in Destiny Quest @'

Show patron pictures in MyQuest | Never @

Language Support...
Allow guests and patrons to view select pages in:
¢! French
#| Spanish
By default, display select pages in | English » ®'

Library Title Display Settings...

Arrannaldicnlav racard cactinne ac falloe: (Y

Circulation

Site Info

Read

Receipts/iRefund Motification

Site Administration

Step 7:Login into Destiny and undetack OfficachooseSite Configuratiorand then theCatalogsubtab.



B=LS

School Library Consartium

List All Sites

Manage Patrons
Update Patrons
Import Patrons
Export Patrons

Manage
Homerocoms

Upload Patron
Pictures

Library Policies
Access Levels
Calendar / Hours

I Site Configuration
Inventory

Job Manager

Step8: Make sure the box isinchecked forCatalog Maintenancgwhen thel a s t

Northern Valley Oid Tappan High School

Home

Destiny Administrator 5] Log Out
Back Ofice il =

@ Help W Shop

Dashboard Catalog Circulation Reports

New Message(s)

Site Configuration Read

Catalog Circulation Site Info

Site Administration

Receipts/iRefund Motification
Catalog Options...

Catalog Maintenance...

hen the last copy of a library title is deleted, remove the title from this library's collection @'

Library Wentory Options...
During libraryNgventories, check shelf order based on | Call Number v @

Also check for di nces between Dewey numbers greater than | Don't check @'

Destiny Quest Options...
Default theme for Destiny Quest: @
* a-MAZE-ing
Ocean Cdyssey
Molten Metal
Spaced
X Marks the Spot
“| Show New Arrivals in Destiny Quest @'

Show patron pictures in MyQuest | Never @

Language Support...

Allow guests and patrons to view select pages in:
#| French
#| Spanish
By default, display select pages in | English » ®'

Library Title Display Settings...

Arrannaldicnlav racard cactinne ac falloe: (Y

copy. 1 s

de



B — LS Northern Valley Old TappsseirgirSeimal Patimport 3] Log Out Lemmmry;

School Library Consortium

List All Sites Home Dashloard Catalog Cirdulation Reports Back Office R

Import Titles _

Library Search

Howdol.. (3)

Add / Update Recent Imports

Destiny Quest

Destiny Discover

Title Matching ()
® Strict - Standard numbers, titles, material types, authors, and publication dates must match

Digital Resources

Add Title
Remove the author requirement from the strict matching rules
Resource Lists Relaxed - If no standard number is found, allow matches based on title, material type, author, and publication date
|Impon Titles If an incoming title matches an existing title:
Export Tilles # Replace the existing title if the incoming title is better (2)
Skip the incoming title
Titlewave ) . , . . . . . |
Always add the incoming title (may cause duplicate titles; Strict Matching will be used) (7)
Update Titles y Matching

Update Copies « Skip the incoming copy if its barcode matches an existing copy’s barcode

Replace the existing copy with the incoming copy if the barcodes and the titles match
SEED AT, Always add the incoming copy record and assign it the next available barcode
Starting Barcode .
[Generic Code 39, 14 characters total]
Assign next barcode
Update
Assign Copy Information
If missing. assign the following information to each copy that is added or replaced:

« Circulation Type: Regular

Import File | Choose File | Mo file chosen

Add the titles in the import file to  selected List: My Personal List

@ This file contains eBook records for only this site. (7)
| Limit the Job Summary details to errors and warnings (clear this option for a record of every title and copy in the import file).

List possible duplicate titles in the Job Summary after import. ()

(o ) ()

©2002-2016 Follett School Solufions, Inc. 14 0 0 AU2  11/1/2016 10:26 AM EDT

Step9: UnderCatalogchooselmport Titles



B — LS Northern Valley Old Tappan High School Patimport 3]logOut  @Help Dy Community

5¢hool Library Consortium

EE Home Dashboard Catalog Circulaion Reports Back Office [F

Import Titles

Library Search
Howdol...(2)

Destiny Quest
Add / Update Recent Imports

Destiny Discover

Title Matching (2)

Digital Resources
e Strict - Standard numbers, titles, material types, authors, and publication dates must match

Add Title
Remove the author requirement from the strict matching rules
Resource Lists Relaxed - If no standard number is found, allow matches based on title, material type, author, and publication date
| import Titles If an i ing title matches an existing title:
B # Replace the existing title if the incoming title is better (2)
Skip the incoming title
Titlewave : N ) . . ; B
Always add the incoming title (may cause duplicate titles; Strict Matching will be used) (%)
Update Titles Copy Matching

® Skip the incoming copy if its barcode matches an existing copy's barcode

Update Copies
Replace the existing copy with the incoming copy if the barcodes and the titles match

Search Setu
: Always add the incoming copy record and assign it the next available barcode

Starting Barcode .
[Generic Code 39, 14 characters total]
Assign next barcode

Update

Assign Copy Infor

If missing. a e following information to each copy that is added or replaced:

irculation Type: Regular

Choose File | No filefthosen

Impolt File
e import file t0 Selected List: My Parsanal List

@ This file contains eBook records for only this site. (7)
| Limit the Job Summary details to errors and warnings (clear this option for a record of every title and copy in the import file).

List possible duplicate titles in the Job Summary after import. ()

=

©2002-2016 Follefi School Solufions, Inc. 14 0 0 AU2  11/1/2016 10:26 AM EDT

Step10: Review checkboxes andhoose Fildrom your download location

Step11:Click thelmport button (or Preview if you want to review the records first).



B :: LS Northern Valley Old Tappar Destiny Administrator 3] logOut @ Help T Shop)

School Library Consartium

List All Sites Home Dashbofird Catalog Cigculation Reports Back Office B New Message(s)

Recent Imports Read

Library Search

How do I... (2)
Destiny Quest C

Add / Update Update Only Recent Imports
Destiny Discover

. Jobs:1-10f1 Refresh List

Digital Resources
Job Submitted By Started Status

Add Title

) Title Import pestiny Administrator 10/17/2017 9:39 AM ?ompleted ; View Delete Copies
| Import Titles (10772017 9:39 AM) (10/17/2017 9:39 AM)

Jobs:1-10f1 Refresh List

Export Titles

Titlewave

Update Titles

Update Copies

Search Setup

©2002-2016 Follett School Solutions, Inc.  15_0_AU3_RC1 10/17/2017 9:39 AM EDT

Stepl12:UnderCatalogchooselmport Titlesthen switch to the Recent Importssubtab.



B - LS Northern Valley Old Tappan High School

School Library Consartium

Destiny Administrator 3] LogOut @ Help W Shop)

List All Sites Home Dashboard Catalog Circulation Reports

Recent Imports
Library Search
Destiny Quest

Destiny Discover

L. Jobs:1-10f1

Digital Resources
Job Submitted By

Add Title
Title Import Destiny Administrator

| Import Titles (10/17/2017 9:39 AM)

Jobs:1-10f1

Export Titles

Titlewave

Update Titles

Update Copies

Search Setup

Back Office

Refresh List

Started
10M17/2017 9:39 AM

Refresh List

Status

Completed
(10/1712017 9:39 AM)

View

Add / Update

& New Message(s)

Read

Howdo ... @.

Update Only Recent Imports

©2002-2016 Follett School Solutions, Inc.  15_0_AU3_RC1

1001772017 9:39 AM EDT

Step13: Click theDelete Copiedputton (this will remove all the barcodeand copieslerseyCatmported

while leaving the Title Records)



B - LS Northern Valley Old Tappan High School Destiny Administrator 3] LogOut @ Help

School Library Consortium

List All Sites Home Dashboard Catalog Circulation Reports Back Office FU 1 B New Message(s)
Recent Imports Read
Library Search
Destiny Quest How do l... (@)
Destiny Discover A

— Copies associated with this Title Import that will be removed: 0. A backup of your data is strongly recommended before proceeding. Your last SQL backup was on 10/14/2017 10:17 PM server time.
Igital esources

Are you sure you want to remove the copies associated with this import?

Add Title
Yes || Mo
I Import Titles
Export Titles Add / Update Update Only Recent Imports
THiEEE Jobs: 1-10f 1 Refresh List
Update Titles Job Submitted By Started atus
Update Copies Title Import Destiny Administrator 101712017 9:39 AM Completed View
(10/117/2017 9:39 AM) (10/17/2017 9:39 AM) Delete Copies
Tl iy Jobs: 1-10f1 Refresh List

©2002-2016 Follett School Solutions, Inc. 15 _0_AU3_RC1 10/17/2017 9:44 AM EDT

Step14. Click theYesbutton.



B - LS Northern Valley Old Tappan High School Abacon 3]logOut @DHelp Qs Community

School Library Consortium

ListAll Sites Home Dashboard Catalog Circulation Reports Back Office ! M new Message(s)
Library Search = Search Results Read
Library Search
How do .. (7)
Destiny Quest ovido .. (2)

Titles One Search Digital Resources
Destiny Discover

Searched for (you know me well). Searched in: BELS Consortium.

[Not what you're looking for? Refine your search? Browse Subjects?] Selected List: | My Perscnal List ¥

Digital Resources

Add Title

Resource Lists Titles: 1-3 of 3 Sort By | Relevance ¥

Import Titles You know me well No local copiés
X !] Call #: [Fic] LaCour, Nina, No off-site copies

Sz Published 2016

Titlewave

Update Titles

Update Copies

You don't even know me : stories and poems about boys No local copies

Search Setup !l Call# F FLA Flake, Sharon. 3 of 3 available off-site
Frangais oy || Location: Juvenile Fiction
o * | Published 2010
KNOW
Espariol B ]

Twisted No local copies

!l Call # FIC CHA Chase, Emma. 1 of 1 available off-site

Published 2014

Titles:1-30f 3

©2002-2016 Follett School Solutions, Inc. 15 0_AU3 RC1  10/17/2017 9:53 AM EDT

Step15: Do acatalogsearch for each newly imported title and open the book record.



[l -
B +— LS Northern Valley Old Tappan High School Abacon 3] logOut @ Help

School Libeary Consortium

ListAll Sites Home Dashboard Catalog Circulation Reports Back Office M New Message(s)
Library Search = Search Results = "You know me well” Read
ILibrary Search
How do | @.

Destiny Quest
Title Details MARC View Reviews Copies
Destiny Discover

Dighal Resources B you know me well / [Book]
Nina LaCour and David Levithan.
Add Title =)

Resource Lists
Copies at Northern Valley Old Tappan High School

Import Titles There are no local copies of this title.
Export Titles Off-site Copies

T There are no off-site copies of this title.
Update Titles

Update Copies
Search Setup

Frangais

Espafiol

©2002-2016 Follett School Solutions, Inc.  15_0_AU3_RC1 10/17/2017 9:55 AM EDT

Stepl16: Click theAdd Copiedutton.



B — LS Northern Valley Old Tappan High School Patlimport Z]logOut @ Help Community

ww .n...,. Home Dashboard Catalog Circulation Reporis Back Office (N

Job Manager = Job Summary = Edit Copy

Manage Patrons

How do I... (7)

Update Patrons

Import Patrons Twilight —_—>

Author Meyer, Stephenie, 1973-  Call Number from Title [Fic]
Export Patrons Print labels

=
*Barcode 39111090985532

Upload Patron umber YA COBOOK MEYER
IR ES Purchase Price |$0.00

Library Policies Circulation Type | Regular v
Access Levels Date Acquired |11/1/2016
* Required Field
Calendar / Hours
Site Configuration Copy Categories@

Update
Inventory
eosd

|Job Manager

Manage
Homerooms

There are no notes for this copy

Volume, Issue, etc.@ Description Number

Copy Number

Sublocation Young Adult Media v
Vendor | {ndefined - v

Funding Source | Undefined — ¥

E2002-2016 Follelt School Solufions Inc. 14 0_0 AU2 11/1/2016 10:36 AM EDT

Stepl7: Enter aBarcodeg adjust theCall Numberandset the Circulationtype.

Stepl18: ClickSave Copy(you can alsd’rint Labeldor barcodes and spinébelsfrom this screen).



B - LS Northern Valley Old Tappan High School Abacon 5)logOut @ Help

School Library Consortium
ListAll Sites Home Dashboard Catalog Circulation Reports Back Office R B New Message(s)
Library Search Read
Library Search
How do I... (7)
Destiny Quest C
Top 10 Basic Power Vigual Copy Categories MNumber Barcode Brief Records
Destiny Discover
My Searches
Digital Resources ;
Find C Resetall

Add Title
Resource Lists Q T 7 — Hee

— — 3 —
Import Titles Keyword Title Author Subject Series
Export Titles

i Narrow your search to... Show Less 4
Titlewave
Update Titles @ Limiters have been set..
Update Copies Location | BELS Consortium v
Search Setup Material Type | Any Type v
Francais Reading Level From fo
Interest Level From | Unlimited v | to | Unlimited v @
Espaiiol

©2002-2016 Follett School Solutions, Inc.  15_0_AU3_RC1  10/17/2017 9:59 AM EDT

Repeatcatalog search and add a copy for each title imported (StepslL&h



